
Innovation & Commercialisation Officer 
Job Description.  

Menai Science Park Ltd 
The aim of the park is to deliver economic impact in the region. The 
vision is “to create an advanced, relevant, & sustainable Science Park to 
serve the people & economy of North-West Wales, propelling the region 
into the future and increasing the overall Welsh value proposition.” 

Making A Difference.  

This is an exciting prospect and excellent career opportunity to work for the first dedicated Science Park in 

Wales. You will be contributing to the success of a project recognised by the Welsh Government as a key 

economic driver in the region. You will work as part of a small team dedicated to improving the prosperity 

of the people of North West Wales. This is an opportunity to make an impact.  

M-SParc (a wholly owned subsidiary of Bangor University) is operating a Science Park on Anglesey aimed at 

supporting knowledge led enterprises and projects to grow and succeed. Further details can be found on 

our website www.m-sparc.com and on our social media channels.   

Crucially this role is central to the delivery of our Strategic Objectives:  
• Deliver quantifiable economic and social benefits to North Wales.  
• To be economically, culturally, and environmentally sustainable.  
• To be recognised in Wales as leaders in innovation.  
• To nurture innovative ideas from concepts to market.  
• To enhance the reputation of North Wales as a location where innovative science and technology 

focused businesses can flourish. 
• To promote a culture of enterprise, supporting start-ups and spin-outs and keeping larger businesses 

innovative and fresh.  
• To provide new employment opportunities for skilled workers.  
•   To provide a positive future for the young people in the region to be proud of and aspire to.  
• To continue with our energetic, vibrant and exciting journey taking our partners and stakeholders on 

the journey with us.  
 
A Partnership to Deliver Impact.  
This role will support the work of developing, exploiting and 
commercialisation of IP and is being supported by AgorIP 
(www.agorip.com). We are pleased to be working with AgorIP on this 
exciting role that can deliver real impact in the region. The post is funded 
partly by EU ERDF Funds .  
  

Job Title Innovation and Commercialisation Officer  

Responsible To The Executive Director 

Location M-SParc (Menai Science Park); Anglesey.  
Remote working at out #ontour locations  

Hours of Work Monday to Friday 37.5 hours a week. Networking events, workshops and seminars, 
evening events and travel mean that the flexibility to work additional hours is 
essential. 

Salary  £30,000 – £35,000 PA plus expenses.  

Term  18 Months.   

http://www.m-sparc.com/
http://www.agorip.com/


Purpose of the Job 
To support the development and commercialisation of IP by working with the M-SParc eco-system, including 
Bangor University researchers, graduate enterprise, our Level Up Accelerator, the Health and Social Care 
sector and within M-SParc’s network of growing businesses. The candidate does not need expertise in IP, 
the role is focused on identifying potential IP and exploiting it.  

AgorIP, which is partially funded by the Welsh Government and the European Regional Development Fund 

(ERDF), is now pan-Wales; running in parallel across West Wales & the Valleys and East Wales, increasing 

the scope and impact of the Project and building on lessons learned, whilst preparing for a sustainable future 

beyond the lifetime of the Operations.  Combined, AgorIP is an extensible framework that embeds a 

structural change pan-Wales and supports potential for delivery across multiple Operational Programmes.  

AgorIP is an ambitious project to build linkages with IP inventors across Wales with particular emphasis on 

Universities and Health Boards (UHB), and to commercialise those IPs for the good of the regions.  

The post holder will be servicing a pipeline of businesses and researchers to exploit commercial 

opportunities at various levels of Technology Readiness Levels (TRLs). The post holder will, wherever 

possible, identify commercial opportunities for M-SParc within the new or developing opportunities 

identified. 

The post holder will work within the Innovation Team in M-SParc, working in parallel with the IRIS Team at 

Bangor University and partners in other institutions and sectors to support successful exploitation. 

The post holder will represent AgorIP at M-SParc and the wider M-SParc eco-system and will work with the 

national AgorIP Team to support the identification of projects suitable for support through AgorIP.  Day to 

day management will be provided by M-SParc and you will work in a collaborative Innovation Team based in 

M-SParc, with additional support through a named Technology Transfer Manager in Swansea University’s 

AgorIP team.   

The role will assist the Technology Transfer Manager to manage a portfolio of commercial opportunities at 

varying levels of Technology Readiness Levels (TRLs) using processes to identify, capture, mature and make 

investable commercial opportunities while moving these opportunities onto a commercialisation trajectory.  

Along with the TTM, you will be interfacing with senior academics, executives and Senior WG Civil Servants 

and take the appropriate actions as lead by the TTMs, to create a vibrant pipeline of commercial 

opportunities for either license or embodiment in new company formation.  

The post holder will require both technical and commercial credibility with the various stakeholders in the 

commercialisation process, by showing clear organisational skills, understand the reporting and 

administrative processes of the funders, work with the project team and have a keen interest in assisting a 

commercialisation process. Particularly this will involve the administration and documentation 

management, capturing the data created by the team and ensuring it is stored and can be reported upon as 

required.  

The post holder will be required to undertake background research on new ideas and inventions (the IP “due 

diligence”) with the guidance and support of the TTM, to help the TTM assess new ideas for their novelty 

and utility. 

  



Main Duties and Responsibilities 
 
Be Organised  
It is anticipated that the Officer will be either experienced in the administration of technology transfer 
activities, EU funded projects or show a keen desire in gaining experience in such projects with a view to a 
career in business development/engagement or technology transfer. 

In achieving these outcomes, the Officer is expected to interact with a diverse project team of resources 
involving multiple skills from multiple sources. The role requires strong organisational abilities and 
experience in the management complex project administration. In particular the candidate should have a 
strong experience of process, administration and procedure in a large and complex project. 

Be Pro-Active and Forge an Excellent Relationship with AgorIP, representing M-SParc along the way 
The Officer will need to be pro-active and have the ability to build a network in the Innovation Eco-System 
in and around M-SParc. In particular:  

• The officer will embed themselves in activities, accelerator programmes, building networks with the 
University and the Health Board, all to capture opportunities for collaboration.  

• An ability to analyse new ideas and inventions and assess them against the currently available 
products and services, producing a report to summarise findings – assisting the with IP “due 
diligence” but not leading on this.  

• Interfacing with Technology Transfer Manager from AgorIP to assist with IP ownership and 

resolving gatekeeping issues. 

• Collating and reporting on complex information to senior staff and TTMs as required 

• Inputting into the capture, storage and analysis of data. Taking ownership on how the technology 

transfer process is being measured and reported on.  

• Determining the best means of satisfying requirements within the context of project objectives and 

constraints, i.e. developing solutions to project problems 

• Identifying any additional opportunities to support, develop, and grow the companies which may 

come from the commercialisation of the IP, in line with M-SParc’s sector focuses  

General Duties 
• Taking independent decisions, within the agreed framework agreed by the Company Director, and 

managing their work when they are absent. 
• Planning, prioritise and organise own work to achieve agreed objectives. 
• Solving day to day problems as they arise, while recognising when a problem should be referred to 

others. 
• Adopting a positive approach to teamwork, always looking for opportunities to act as an Ambassador 

for M-SParc and Agor IP.   
• Ensure exceptional level of Customer Service, engaging with M-SParc’s tenants and wider ecosystem 

whenever required. 
• Any other duties as requested by the Executive Director to reflect the changing needs and demands 

of M-SParc as a business 
• General and shared duties as and when required that may include 

o Opening and closing the building as required on a rota basis.  

o Reception duties 

o Reacting to incidents and scenarios to ensure the health and wellbeing of staff and tenants 

alike.  

 



Person Specification 

Essential Criteria- Values: 

• A Team Player; Demonstrable evidence of creating a culture that delivers successful outcomes 
through people, developing and challenging teams to succeed and take pride in delivering 
professional services and solutions. 

• Ability to help teams to work together and across functions to deliver successful outcomes that 

exceed the needs and expectations of customers, and in creating environments that demonstrate 

equality, foster trust, respect and challenge. 

• Demonstrable experience of helping to create environments that identify, understand and give 

priority to delivering the needs of the customer, and in working in teams to provide the highest 

standards of personalised care.  

Qualification: 

• Educated to degree level or equivalent 

Experience: 

• Experience of working in complex projects where administration and organisation is key 
• Experience of supplying administrative and organisational services to an internal team to ensure all 

the reporting and paperwork required from the staff is in place 

• Experience in collating data from a complex project and applying innovative ways to manage, 

display and report on such data 

• Experience of innovation and managing new ideas, including identification of potential innovation 

opportunities which can benefit and be supported ‘in house’ 

• Experience of understanding researching new and innovative ideas and assessing them against 

prior art (ideas due diligence) 

• Experience of producing reports to summarise complex information in a concise & coherent way. 

Knowledge and Skills: 

• Excellent organisational skills, the ability to manage a variety of tasks simultaneously, and to 

organise and prioritise own work and that of others in order to meet project milestones 

• Excellent communication skills with clear evidence of effective presentation skills, report-writing 

skills, people management skills and the ability to converse authoritatively and persuasively with a 

range of stakeholders at all levels 

• Knowledge of administration and reporting systems in complex public funded projects 

• Willingness to travel to meet clients & stakeholders at different locations within Wales & the UK 

• Knowledge or awareness of the businesses and industry ecosystem within Wales 

• Ability to speak Welsh 

Desirable Criteria: 

• Knowledge of European funding rules, controls and communications 

• Knowledge of European procurement regulations 

• Experience of procuring goods and services, monitoring compliance and managing variances 

• Demonstrated commitment to personal and professional career development within Tech Transfer 

• Experience of working and supporting businesses and working with Higher Education, Welsh 

Government (WG) or University Health Board (UHB) environments and dealing with stakeholders in 

those environments.  


